
Lets Get Started!

Accessing Tools

Online Student Registration Steps
The following list outlines the process to register a student once you are logged in to your 

member or facility profile.

1. Go to www.tdisdi.com.
2. Select Login or Register at the top of the screen.

3. Input your login information, then select Login.

4. Once logged in, select the TOOLS tab.

5. On the left hand side of the screen under Member Tools or Facility Tools, select Register Students.

Note: If you are a facility administrator registering students trained by a member affiliated with your facility, select Facility 
Administrator from the drop down menu.  



Online Student Registration Steps (Continued)

10. Once everything is complete, select Submit to move forward.

Create Student List

9. Next, select either a c-card or a c-card and wall certificate to be issued to the student along with the delivery 
options. 

11. You have two options to find the student’s profile within our system: Option 1: Search for profiles affiliated 
with your facility or divers you certified in the past by inputting their first and last name in the table shown. 
Once you find the student, highlight their name, then select Add Selected Diver. 

Course Details

6. Select the facility or input the location, if applicable.  If you are registering students from a facility administrator 
login level, select the primary instructor. 

7. Select an assistant if applicable and note whether they should be listed as an Assistant, Co-Teach, or Referral.  
 For a list of these descriptions, reference the general Standards and Procedures. 
8. Input the course details including course name, certification date, maximum depth achieved in training, depth 

type (whether it’s metres or feet), and water type (whether it’s fresh or salt).



Payment Information

Congratulations!

15. Congratulations!  Your students are certified.  Next, you can update the image displayed on the certification 
card by selecting Update Photo or select Print Certification Verification so your student has a formal 
verification letter displaying course completion details. If you registered the students as a facility administrator 
and you have an in-store card printer, you may opt to print c-card at facility.

Online Student Registration Steps (Continued)

Option 2: select Search or Create New User to search the entire database for the student’s profile, if the student 
is not already affiliated with you or your facility.  If the system does not find a match, you will have to create a 
profile for the student by entering their information. 

Questions?  Give us a call or send us an e-mail! 
Phone: 1-888-778-9073  |  Email: worldhq@tdisdi.com

12. You can add multiple Students to the certifying divers list so long as all of the course details remain the same.  
Once your certifying divers list is complete, select Submit to move forward.

13. On the following page, you will have to input your payment information.  If you have an approved line of 
credit on file, you may select terms on account.  If you do not have a line of credit approved, you must select 
make payment now then input your payment information. 

14. Review over and check off the Terms and Conditions, then select Submit to move forward.

Note: To insure a smooth experience while using the site there are a few requirements that need to be met… 
To see the list of recommendations, scroll to the bottom of any page on the website, then select “system 
requirements.”


